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TENTATIVE SCHEMATIC GUPLINE OF THF OVERALL SUBJFCT-MATTER CIASSIFICATION
{Septenber 16, 1958) |

Explanat Cutd

This schemetic outline covers Titls 5 of the United States Code, Title 5 of the Code of Fedwm=]
Regulations, the Faleral Perscnnel Manusl, #nd sgency perscmmel ranuals. It lines wp corresponting
ters in these codes and manunls. Thess chepters would be kayed tc emch other through "besle breeirdor.s
Pard A o2 this cutline 11sts these lresidowns; Part B shows how they wouid be applied to the varicus o.es
and mnvals.

vart B contaiss # eolurm heeded "FP¥ mnd spancy parsoanel mwmels.® The 1i8% of cheplers o "olz
coltmn 48 the owtline of & hypothetical sgency mnml conteiningall the sgency’s internal persons £h o
3i0ns and repeeting sverything in the Federal Pergonnel Msnual. Ths thecry is that if the Fedemsl Fe
Samml emmbains metsrizl on the sublsct indicated By & given chapter title, the meterial would bé pu &
the chapter title arnd ths chapter mmber would bs used; ctherwiss, & chepter number would be skipped 1 Lis
FPM. Agency parsomnel mnumis would do the ssme for the material they comtein. Thus the FPM and egecy
manual would key reedily into sach other and could »s interfiled 1f 8o desired.

Agecies for whom the breslatowms shown in this eclum are too fine for ammpie, sgencles wiish Leie
very hrief persommel manuals, or which issus thair persomel ingtructions through sireulsrs) can 2 2 5
fntc the Federsl Personnsl Mamuml by using the tasic Wreakdown ‘or group of btesic treeldovns) as their olas-
sifiontion snd mmbering unit. For exsmple, 2n egency could use the “Puployment® group as its wuiz rox
mmbering circulars, in which case ths circuisrs con employment would be oumbered "200-1%, "300-2; eiz. o
axample of this wiil be found in Peri B, vhieh provides a "400" iresicdovwn for material on *Empioyse el
ance end ™Milization Ganernli.”

The basic Wreskdowns serve 2 third purpose in sddition to (17 keying together correspomding namlers
in the codes and mm=mls ard 2} serving as & wesis for mabering circulars end chepters in risl mow .
They serve as the leais for expansion of code and manmpl cutlines %o cover new mubjecis as they deveion,
For example, tasic tresidown 67 18 antitlsd "Inmumnnce” while U. 5. Code ghapter A7 i8 mtitled "Fadtors:
Fuployses Group Life Insurence.” This meszs that 1f and when ¢ heslith lnswrencs act 1o pagsed, ihs title
of Cede chapter 67 would be changed to "Insasnce” metearisl on 14fs insurancs wruid becoms supenzinar H
thet chaptery and the meterlsl on heslth insursace would become subehaptas 1o,
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: (Sepl"!.’ lgp 1958)

As a further provision for expansion, the general practice for the present is to use only odd
rimbars for tasic brealdowns. Thus, the even numbers will be available for additiomal tasic hreakiowns .
that my develop over a period of time. : '

Some of the lrealdowns have been set up for special purposes, for emmples

~ Numbers in the "90" group (Provisions of limited application) have been set aside primarily for
issuences which cut across two or more groups (for emmple, & publicetion lringing together
mterial on recruitment; pmy, stc., of hearing examiners, or of persons holding supergrade posi-
tions). Such issumnces would be cross-referenced to under the mein clessificetion.

~ In particuler; reeidoms 93 and 97 have been set aside for mterial that needs to be filed ty
position title, name of agency, etc., rather than by functioml classifications. For example,
it is oontemplated thet Yreakdowr 93 would be ussd for circulsrs reparding position-claseifics-
tion stenderds or qualificnticons standards for gpecific positions. T offect, these cireulars
are being kept out of the fumecticmi cimsgificetion in the hope that some msthod can be developed
for clasgifying end numbering them by groupa of positions .for soumple, by occupationsl groupsj.

- Breakdown 17 hes been set agide for Comnisaicn intermsl issuances on nonpersormel subjacts such
as budgeting; sceounting, procurement, ete. This 1s tc prevent use of the ssme code nmumber within
the Cormission for material cn different subjects. [Intermsl operating zeterial on persomnel
subjects, such a8 details of Commission employees, or emsmining, would be mumbered according to
tha tmsic classification.}
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A. SUMMARY TABLE (F BASIC BREAKDOWNS

SROUP OF BASX BREARDOWNS BASIC ERFAKDOWNS
snbroduetion 0, Introduction
Tha aparoleg generally Y/ .« Crganization of depariments

3. Povers of deperiments
5« Administrstive procedures
- : Fo.xudisial ravies

Jiuil lesvice Commission  E ii. Urgenisation of CC

13- Functions and povers of the XK

i5. Halat 1ovxah1ps nf the u33 with other nrgsnimticne
e ' fop ard maiagemant of %

?! . r‘m
Lesnerai personnel provisions <i. Pasic persomnel concepts

%3, Organigation of the Covermment for perscrnel maragement
25, Personnel administretion within egsneies
27, “irectior and '-ontrci of +ha pwsonnei program

29, Pera
rmpioyment 2. Smps,aymm‘i: ‘Caneral ‘}
22, Peorndtrant ) pelaction, ard nincmmamt
35, ?roce&:’; ing of :Wome; actions
i 37¢ Job veveution srgd dfscipline
_— 1233, Oueigfioptions. ddpnm’ifioptiona. and conduot
&  inis group wiil econtelr o vonmidsrsiie spouni of nonpecscnvel materisl. Jonpequently; the

Fadersl Yerzonnel Menusl and agency persontel momis wiil not be wayved In with i1t

arrel Aduminigtreative Menuwel. Ther
momle thet will be ¥eyed in wit,b .

This group wiil be mied for the 1. 5. fode pnd the I int
‘e material In the Federml Paracnrel Hrawl or spsncy personr

(
5

e

33
=
pos
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BASTC BREAKDOWNS

¥minvee performnce snd 40. ¥mployee performance and wtilizstion General)
uhilization 41 Employes development
43. Performnce evalustion
&5, Empiayaa recognition and incentives
47, Hours of duly
s hb e

logition claaaificatian, PRY ¢ 51 Position elasaifiesticn and icb ewslmbisn
and allowances £3. Pay systeme snd pey a&mmistmtim under srecilic srebwns
55. Pay adninisiratior [Cenerml}

57. Travel
o rni 2% ﬁz;@m_gwsaimamxﬁgiaz@jé&. , . o

0i. Injury vompansation
53, Retirsment and soei
&5, Unemployment eompawﬁim
i E

*ﬁu_ Lo

-7

7. Inawanse -
69, Services to smicraos . " nJLm 2. G -.(,ﬁtm

A ENIS IS S~ kﬁ{-‘f."‘nz’ ‘:W!M‘_ ’\‘ 7§:?

s %;;;.‘._.mq:-ébmu £ R 0 S RO 32 /ufo#fw_.__..

s it el des  do

p v wmig be uﬂﬁ A : SO {for
AL b ST gl BEFOS cd oo e eosds Dreadd
Srieryn g ey eyl gl
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g. APPLICATION OF THE BASIC T0s (1) TITIE 5 (F THE U.S. CODE;

(2) TITIE 5 OF THE CODE OF FEDERAL REGULATIONS; (3) THE FEDERAL PFRSONNEL
MANUAL; AND (4) AGENCY PFRSONNEL MAKUALS

BASIC BREAXDONN U. S. CODE CODE OF FEDERAL | FPM AND AGENCY
REGULATIONS, TITIE § PFRSONNEL MANUALS
20. Introduction 000. Introduction }/
L. Uvppateption of 1. Organigation
departments
3. Powers of 3. Povers
deparinents
5, Administrative 5. Administrative
procedures procedures
7. Judicial review 7. Judicial review

4/ Further subdivisions may be set up in perticular Menuels as nesded--for examplet
001. Cheekiigt of Manim} meterisi received}
002. Table of contents.

003. Index;
004. Pian for the Munual; ete.
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BASIC RREAKDOWN U. S. CODE CODE OF FEDERAL FPM AND AGENCY
RFEGULAT JONS,TITIE 5 PERSONNEL MANUALS |
il, Organigetion 11. Organiszation of the CSC
of the CSC
i3. Fimetions and 13. Functions and povers 131. Powsrs cf the CSC
poviars of the CSC of the OXC
1%, Ralationghips of 15. Politicsl activity of 15%. Political activity of 150. Reistionships of
the CF0 with other narinin Stato and Ioem? State and logal the T80 wilk other
organizations SMpioyeas amplovaes crganivations
i52. Zesognitvion of
roprasantatives
of vsterang
17. Overall adminis- i%i., The C8C iasuence
tzetion and mansge-d syetem
mert of the CSC 1/

i Begic traekdowm 17 hes bean develsped primnrily for upe &0 <he 7Y Adminigtretive Mermi.
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BASIC BREAKDOWN 7.S. CODE CODE OF FEDERAL FPM AND AGENCY
RPQULAT IONS, TITIE 5 PFRSONREL MANTALS
1. Bagic personnel 21. Definiticns 210. Definitions 210. Basic concepts and
concepts definitions (General)

211. Veteran preference
212, Competitive service
and competitive

status
213. Exceptions from the 213, Excepted servics
competitive service
23. Organigation of 230, Organization of the
‘ th%agovmmt ' Government for per-
for peraonnel sonnel managenant
mnagement
25, Parsom 251. Dalsgated authority 250, Persomnel administra-
admmw" istezl:ation o tion within sgencles

within sgencies
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3ASIC BREAKDOWN

U. S. CODE

CODE OF FEDFRAL
REGULAT IONS, TITIE 5

FPM ARD AGERCY
PERSONNEL MANUALS

27, Direction and
control of the
parsonnel

program

27,

72,

273.

27%.
275.

Developing policies,
procedures, programs,
standards, and tests
Persomsl policy
formulation and
personnel issmances
Inspections, surveys,
and sudits
Corrective actions
EFvaluation of
pergsonnal progranms

<45. Paraonnel records,
reports, and forms

3§ M‘\,w—'to ArA

291. Personnel riportl

293, Official personnel
folder

291,
292.

293.

295,

Persommel reports
Development of
personnsl statistics
Personnel records
and filaa

Release of personnel
informtion
Pergonnal forms and
dootments

D — 1 TETETET
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BASIC ERFAKDOWN U. S. CODE CODE OF FEDFRAL FPM AND AGENCY

REGULATIONS, TITIE 5

FFRSONNEL MANUALS

3i. Zmployment
{General)

31. Authority for and

tenure of employmenmt:

- Position control and
detalls

- Awthority of the
President to reguiate
apioynent

~ Tamporary filling of
office cn acting msis

- Temurs

~ Temporary smpioyment of
exparts end consultamnts.

- Expioyment of specially
qualified professioml
and scientific
persomel

-~ Employment of hearing
axamninears

- Employment in the
excepted service

310.
.

312.

315.
316,

!hplo}murb {General)

Authority for and temure)

of amployment
Noncompetitive acquisi-
tion of competitive
status

Appointmenta to positions
overdsas

Employment in the
axcepted ssrvice

310. Bmployment {General)

311. Authority for and
tenure of amployment

312. Noncompetitive
acquisition of com-
petitive statua

313, Details

314. Position control

15. Overssas acployment

316. loyment in the
sxnapted service

317. Military service
obligations and
draft def erment
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Approved For Release 2005/01/18 : CIA-RDP91-00965R000300140007-6 c{Septl.D li{) 1958) _
. BASX' ERTEAKDOWN U. S. CODE CODE OF FEDFRAL FPM AND AGENCY -
REGULAT IONS, TITIE § FERSONREL MANUALS
33. Recruitment, 33. Recruitment, selection, 330. Recxruitment, selection 330. Recruitment, Selec-
selection, and end piscement: and piacement Genersi) tion, and piscement
placement ~ Competitive salection {Ganeral)
- Honcompetitive selection 331. Recrultment and selection§ 33i. Recruitment and
~ Prefarence gligibles through competitive selection through
vho have been separabed exsxintions sceupetiiive sxam-
or furioughed inatlons
-~ Miscailaneoug 332, Selection in priority 332. Recruitment through
order tha applicaat supply

gyatenm and selection
in priority crder
333. Noncompsiitive selecticn § 333. Promoiion and non-
od plecenent competitive selec-
tion and plscenent
334, Orgenization for
feTultoent and

s
335. Examining

35. Processing of 35. Formeiities of employmens: ‘ 350, P}gg@ﬁaiﬁg of
personnei actions « Commissgiona pergsonnei actions
- Oathn svd nffidevits  marel)
~ Notives ani reporis 351. Processing of
k Q/? . RO Lok
352. Processing of
- -changes
353, Procegsrine of
senarstiona
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“\sepifu l&; 1958}
P, i1

BASIC BREAKDOWN

U. S. CODE

CODE OF FEDERAL
REGULAT IONS, TITIE 5

FPM AND AGENCY

PERSONNEL MANUALS

37, Job retention and
discipline

37. Job retentions

- Reduction in force

~ Adverse actions

- Restoration

- Reemployment.

- Trangfer of functions
or repiacement of
agency

3.

373,
37%.

375,

Retention preferance
regulations for uae
in reduction in force

Myveres zotions
Tmpioyment with
reamployment rights
Restoretion of Faleral
esployeas after astive
miiitary duty

Reduction Iin force

Digeipline
Adverass actions

Rewpioyment rights

Restoration efier
militery service

3? ° le Hj\”tiﬁnag
disqualifications,
and conduct

A

gg?\gggg{w

39, Qqmiificeiicns, disquelifi-
cations; and conducts
~ General provisions
-« Conduct of employees:
~ Conduct specifically
prehibited
~ Pclitical activities
-~ Conflint of intereests
-~ Dereliction of duty

3%0.

iifications, disquali-

ficetions, mnd conduct:

~ General provisions

- Follticml ectivities
of Federal amployess

~ Prohibition against
holding State snd
lomm} office

290.

391,
392 o
393.
3%,
308,

3%.

Qusliificaticns,
disqulifications,
and conduct (Ceneral)
Madionl

Suitabiiity
Fiployee security
program -

Political activities
of Federal suployess
Frplores vesponsibi-
1itiez and conduct
Luveatigatlons
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TIONS, TITIE €

hdiization
)

miovsa parformance

A20.

‘kmplayae perforrancs
end utilizetion
ueneml)

Training

£10.

tmpioyee development

. Famloyee Asvelopment

430,

ParTormanes svalus-

FA o Ly e Buerde
wrg of duey 47, Bowrs of work e B A0, s of uewl
!
e NN S v i et
ALEBEICS ADG LeEve 2 L2 fhssmes ond leave
i
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{Sept. 16, 1958)
P. 13

BASIC BREAKDOWN

U. S. CODE

CODE OF FEDERAL
REGULATIONS, TITIE 5

FPM AND AGENCY
PERSONNEL MANUALS

51, Position classi-
fication and Job
evaluetion

51. Position classification

511.

Position classification
under the Clagsification
System v

511. Position classifica-
tion under the
Classification
System

512, Job ewmluation
widsr prevalling
rate aystems

515. Cisssification
uder other pay

systems

tion under spe-
eific systems

Ele M2 FTELeAd snd Peledl
-~ The Generai Schedu.s
~ Prevailing rate

syatems
- Executive pay
- Student employees
=~ Professional and
scientific employees
- Legislative employees
- Judieirl employees

531.

534.

535

Pey under the Clasaifica-
tion Systems
= Genaral compensation
ruies
- Salary retention rule
~ Step inareages ‘
Maximm stipends for
pogitiona in Government
hoepiteis filled by
atudent or residemt
trainess
Conversion of empioyses
and positvions from one
pay =ystem to another

531. Pey under the Clag-

: sification System

$32. Pay under prevail-
ing rate systems

534, Pey under other
systems
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3A51C AREAKDOWN

U. s * CODE

CODE OF FEDFRAL
REGULAT IONS, TITIE 5

FPM AND AGENCY -
PERSORNEL MANUALS

A
A

« Fay administration
General)

55. Pay administration
Generaljs
- General provisions
~ Set-off and withholding
- Duwel compensation end
dual. amployment
Settlament of aceounts
Pramiuw pay

]

]

551. Overtime, night, and
" holiday pay

550.

Pay administration
‘General)

57. Travei

57. Travel:
- Expenges of relocetion
- Expenpes of duty
assignments
~ Transportation of
reming

Travel 1L°

5%. Aliowances and
Aifferentinis

5%. Allowances and
Gifferentiais:
- QuETTers
- Ciothing

59:. Territorial post differ-
= e and Terpitorial
sogt-of-Living sl owvences

59%.

59,
5?3 €

iq&p e

Territorial ailowances
and differentia’s

(werseas allowances
and post differantials
Subeistance, quarters;
and LAaundry

Wiform allowances

i dhere & persomne. manmml conikins orly ineldentsl refermers to travel, such refereances would
be in ehapters on other subjects.
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BASIC BREAKDOWN

U. §. CODE

CODE OF FEDFRAL
REGULATIONS, TITIE 5

FPM AND AGENCY .
PERSONNFL MANUALS

1) Injury compensation

610

Workmen®s compensation

611, Work injuries
{treatment and
gompensation)

'ﬂﬂoy%?s

0t

- Safaty
- Health .
- Voting agsistance

Retirement and 63, Retirementt 631. Retirement 631. R?tiraneat
social gecurity - In general 632. 0id age and sur-
- Civil Servige Retirement vivors' insurance
Unempioyment 65. Unenployment compansation €50, Uhamployment
sompeansation gompengat ion
Ingurance 67. Fedaral Fmployees® 671. Oroup 1life insurence 671, Group 1ife insuresnce
Group Life Insurance
Cj} Services to 69. Services to emplioyeess 690. Services to

employeea General)
€91, Safety program
692. Health program

-
i
3
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v OF TYUERAL . FEM ARD AGEL

SAST. TEFANDOVNS T. 8. CODR
: : ‘ REGULAS TUBS, TS 5 FERSONNEL. m*ma

710, Parsonnel ralaticus
Ganerel)

711, Iaber z“elatiom .

nasz. Empl ea

vélS"’ ti i act V‘?ﬁﬁk’

T3 ppeals— 7. Appeals . T30, Appeslis ﬁmmh
BN PP -T3%. (rigvances and
3} v . : - » A tive
LA ‘ , ‘appeals
. M I - ‘ ' 732, Qoveramsnt smployment 732, Government mployw
’ o poliey {nondiscrimine- - ment policy mon-_-
tiom) 8 diserizination)

77" beards of ;.:-i;na 1. P,Mg! SG v 5 |

7i. Parsormel relations 7i. Right Lo cppunise
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U. S, CODE

CODE OF FEDFRAL
REGULAT IONS, TITIE §

FPM AND AGFNCY |
PERSONNEL MANUALS

91. Civil defense .
(Miscellaneous) 1}/

910. Civil defense
{Miscellaneous)

93. hom fOl‘
specific positions
or examinations 2/

931. Appointment, compensation,
and removal of hearing
examiners

932. Motor vehicle operatoras

930. Programs for speci-
fic positions or
examinations
General)

93i. Hearing examiners

Moios vehials
operators

932.

7. Tersenzal progrems
for specific agmaieag/

99, General and
miscelisnecus 2

EE

Thia Wrealdown provided for use {n numbering circulars.

by this treakdown muy appear in Mammls.

2’ s0 be used principally for circuiars and spesisl publications.
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